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Transcript Requests  
All high school transcripts and all postsecondary transcripts from outside of Ontario must be requested directly 
from the institution and be sent directly to the universities you are applying to. Contact the universities for 
further information.  

International Transcripts 

Ontario universities may require undergraduate applicants to have official international academic 
transcripts submitted directly to World Education Services (WES) Canada for verification as part of the 
admission process. Universities will notify applicants submitting international academic transcripts 
regarding specific submission requirements.  

Transcripts from Ontario Postsecondary Institutions 

If you attended or are currently enrolled at an Ontario university (excluding the Royal Military College of 
Canada), you must use the online transcript request.  
 
You may also complete the online transcript request for Ontario college transcripts if they are required.  
 
By completing the online transcript request and submitting it with your application and appropriate fees 
(application service fee, transcript fee, additional choice fees and supplemental fees), you authorize the OUAC 
to arrange for your official transcripts to be sent to the faculties of education that you have selected. 

Exceptions: 

1. You cannot use the online transcript request to order transcripts from the Royal Military College of 
Canada. 

2. Transcript requests from the following divisions or programs at the University of Toronto must be made 
directly to that division:  

Continuing Studies;  

o Toronto School of Theology; and 
o Woodsworth Pre-University Program. 

3. Transcript requests from the following York University departments must be made directly to that 
department:  

o York University English Language Institute (YUELI) - must be made directly to that department 
o Schulich Executive Education - must be made directly to that department 
o Continuing Studies or Continuing Education - must be made to the Division of Continuing 

Education. 
o Requests for Additional Qualification (AQ) courses taken after 1993 - must be made to Research 

and Field Development, Faculty of Education. 

4. Algoma University is a former affiliate campus of Laurentian University. If you are a Laurentian-
Algoma graduate, please request transcripts from Laurentian. All students admitted during or after 2009 
are Algoma University students and must request transcripts from Algoma University. 

Contact the OUAC at 519-823-1063 if you attend/attended one of these departments or programs and require 
assistance with your online transcript request. 



Transcript Fees and Exceptions 

Fees are $12 per transcript requested, except for transcripts requested from the following institutions, which do 
not have a fee: 

Universities 
Carleton, McMaster  
 
Colleges  
Algonquin, Cambrian, Confederation, Fanshawe, Humber, Loyalist, Mohawk, Niagara, St. Clair, St. Lawrence, 
Sheridan 

The transcript fees are non-refundable. The OUAC is not responsible for the refusal of any institution to 
provide transcripts (e.g., delinquent accounts, incorrect identification). The OUAC will notify you if an 
institution does not provide the transcript. If you do not resolve these issues in a timely manner, the faculties of 
education will not consider your transcripts upon their release. 

If you have already taken courses at the university to which you are now applying, you do not need to request 
that transcript. However, if a transcript request is made, it will be processed and the fee will not be refunded. 

Request only 1 transcript to be sent to each institution you are applying to. If you have applied to more than one 
program at any one institution, you will need to send only one transcript to that institution.  
Exception: You must order a transcript for each campus/university college at Western University. 

Transcript fees are collected by the OUAC on behalf of the institutions. 

 
Non Secondary 2017  
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Certain Ontario high schools allow you to request your official high school transcript electronically (completed 
courses only) through the Ontario College Application Service (OCAS). If you are interested in using this 
service, please consider the following:  

 You will be re-directed to the OCAS website to complete the transcript request form.  
 Some of the personal/contact information you provided on the 105 application will be automatically 

transferred to the "My Student Record" transcript request form on the OCAS website. If your 
personal/contact information is incorrect, you must return to the 105 application to make changes.  

 You will require your Secondary School Student Number (SSSN) to complete the transcript request.  
 Your most recent Ontario high school should have a complete summary of your secondary school 

grades. Contact your secondary school or board office before making a transcript request.  
 Only 1 secondary school transcript is required regardless of the number of university selections on your 

105 application. If you add new program choices at a later date, the OUAC will automatically forward 
your Ontario secondary school transcript to those choices.  

 Payment must be made by credit card (Visa, MasterCard and American Express) and is required when 
you make a request. Once paid, you cannot cancel your transcript requests. Fees are non-refundable. 

Notice of Use  

 Upon your request, the OUAC will work with OCAS to collect academic information about you from 
specified Ontario secondary schools.  

 If you ordered electronic transcripts, the OUAC may use your personal information to process your 
transcript request.  

 If you ordered electronic transcripts, the OUAC may disclose your personal information to the 
institution(s) from which you have ordered your transcripts to process your transcript request. 

  I understand how my personal information will be used and I wish to request my transcript.  
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You have submitted your application for admission 105D. Your reference number is 2017‐159809. 

 

You will be able to log in again to your request as soon as we receive your payment and process your request, which 

may require 2 working weeks. 

 

The universities of your choice will acknowledge receipt of information about your application for admission 1 to 3 

weeks after the application has been processed. 
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