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How to Log In and View Queries/Reports

Note: You can only view the reports you are authorized for.
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Logging In

o Access to the OUAC Portal also gives you automatic access to “More Tools” (i.e., the Applicant View
search form, etc.) using the same login credentials.
o Existing users:
o Set up a Hint Question and Answer.
o If you forget your password, use the Forgot your Password feature.
e If you are a new user, click New Users — Initial Login.

New Users — Initial Login

New users can log in using the credentials provided by the OUAC Security Administrator. You will need to
Change Your Password after logging in.

1. Select “Click here to change your password”.
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Your password has expired.

Click here to change your password.

Copyright ® 2000, 2014, Oracle and/or its affiliates. All rights reserved.

2. Enter the password given to you by the OUAC Security Administrator in the “Current Password” (1)
field.
3. Enter your new password (2) and confirm it (3).

Change Password

User ID: JSMITH
Description:  Smith, Joba

.--'""/'

*Current Password: sssssanas

*New Password: sasssssans

*Confirm Password: sasasssans

Change Password

4. Click “OK”.

Password Saved

V Your password has successiully been changed.
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5. Log in using your user ID and newly created personal password.
Note: Your user ID and password are case sensitive. The user ID must be upper case.

N Ontario Universities’
/OUAC Application Centre
Sign In

JSMITH| Enter your new
password.

English

M Enable Accessibility Mode

Set Trace Flags

Forgot your password? Email ouacsecurity@ouac.on.ca.

Copyright © 2000, 2014, Oracle and/or ts affiiates. All ights reserved.

6. Click “Sign In” to log in to the OUAC Portal.

Favorites = | Main Menu -

PDUAC

4]
o
1

Menu

Search:

| ®
Student Admissions
FeopleTools
More Tools
Change My Password
My Personalizations
My Systam Profile
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Accessing the OUAC Portal

1. To access the OUAC Portal, go to http://go2.ouac.on.ca/ouac-portal.
2. Select the link “Log In: OUAC Portal”

Home = QUAC Portal

OUAC Portal

Log In: OUAC Portal

Read the QUAC Portal User Guides for specific instructions.

-, e = — e R M NTAT

3. Enter your user ID and password, and click “Sign In”.
Note: English is the default language but you may switch to Canadian French.

Accessing “More Tools” from Within the OUAC Portal

Once you are logged in to the OUAC Portal, you will have access to other tools, like Applicant View under
“More Tools”. For more information, read the Applicant View User Guide documentation.

1. Click “More Tools” in the navigation menu.

Favorites = Main Menu -

DUAC

0Q
Q
4

Menu

Search:
D
Student Admissions
Reporting Tools
More Tools
Change My Password

My Persanalizations
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2. Click “Access More Tools” to go to the More Tools menu. You will be automatically logged in.

Favorites = Main Menu « > More Tools
QA Env

Access More Tools

These tools allow you to view applicant information, reports, etc. according to your
authorized access level.

Viewing Reports/Queries
There are 2 ways to navigate to a Report/Query:

1. Select “Main Menu” at the top of the main screen and select “University Reports” from the drop-
down menu. You can then choose any of the reports you would like to view.

Favorites = Main Menu «

Search Menu:

DUAC ®

-
-

Student Admissions
Menu University Reports CDMN AcceptiProv Accept Offers
Search: Reporting Tools QDI Cancel/Defer Offers

Change My Password ODM - Response Activity
Student Admissi
University Repaol
Reporting Tools

Change WMy Passwaord

Wy Personalizations

IV ity 4 I

My Personalizations Applicants - Totals by Careers

() [ [y [ [y

Applications Totals

Last updated: November-26-20



N C Ontario Universities’
/o UA Application Centre

2. Select “University Reports” from the main screen, then choose any of the reports you would like to
view on the following page.

Favorites + |

PDUAC

]

Menu
Search:

B

®

p Student Admissions

Uni@ersﬁﬁyﬁe}&oﬁé

) REDDI‘tinETDD-lS '
Change My Password %
My Personalizations ‘F‘*;_\

Main Mooy >
= University Reports

L
Universty Reporis

= QD AcceptProy Accent Offers = QDI CancebDeler Offers == QDI - Response ACUYIlY
L clhisiong ArceptProv Arceqt Offers I Q0P CanselDeler Cfery ™= Or/ - Response Aty
m Applicants - Totals by Caréers j Applications Tolals

— Appicants Totak by Careers il preseraprmmny ey

To understand what each report means or how to search for data, please read the User Guide
documentation for each individual report/query, or contact the OUAC.
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Using the “Forgot Your Password” Functionality

If you forget your password, click “Forgot your password?” or email ouacsecurity@ouac.on.ca for
assistance.

9 C Ontario Universities’
/OUA Application Centre
Sign In

English

M Enable Accessibility Mode

Set Trace Flags

* Forgot your password? Email ouacsecurity@ouac.on.ca.

Copyright @ 2000, 2014, Oracle and/or its affiliates. All rights reserved.

1. Enter your user ID. Note: The user ID is case sensitive.
2. Click “Continue”.

Favorites + | Main Menu +
ADUAC

Forgot My Password

If you have forgotten your password, or your password has expired,
you can have a new password emailed to you.

Enter your User ID below. This will be used to find your profile, in order to authenticate you.

User ID: oJSMlTH| %
Continue e
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3. Enter your “hint” question (1) and answer (2).

Forgot My Password
Help

UserID:  JSMITH

Flease answer the following question below for user validation.

Question | In what city was your youngest sibling barn?

Response: |Sault Ste Marie| x

Email New Password e

4. When finished, click “Email New Password” (3).

Favorites + | Main Menu v

BDUAC

Password Emailed

“ Your password has been emailed.

+ Previous tab MNexttab ||&4 Refresh

The OUAC will immmediately email you a temporary password. Here is an example of what the email
will look like:

Subject Uszer ID Pazsword
Frarm: auUAacsecUrty
To barone

Drate: 08/02/20718 04:35 Ph

This email Is auto-generated; do not respond to this message.

Hello,

Here is vour 8-digit, temporary password to log in to PeopleSoft:

XPi_.1sX

MNate: This process will not unlock your account. If your account is locked, contact ouacsecurity@ouac .on.ca.

Tharks,

OUALC Security Administrator
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5. Enter the temporary password provided in your email. You will be prompted to change your password
upon your initial login.

/'U C Ontario Universities’
/O A Application Centre

English Enter the password
provided in your email.

s

M Enable Accessibility Mode

Set Trace Flags

Forgot your password? Or Email to ouacsecurity@ouac.on.ca.

6. Select "Click here to change your password”.
@'UA Ontario Universities’
b & Application Centre

Your password has expired.

Click here to change your password.

Copyright © 2000, 2014, Oracle and/or its affiliates. All rights reserved.
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7. Enter your temporary password in the “Current Password” (1) field. Enter your new password (2)
and confirm it (3).

Change Password

User ID: JSMITH
Description:  Smith, Job

*Current Password: |“"""-

*New Password: |“"“""

*Confirm Password: |“"""" |

| Change Password |

8. When finished, click “Change Password”, then “OK”.

Password Saved

V Your password has successiully been changed.

You have successfully logged into the OUAC Portal.

Favorites = | Main Menu -

PDUAC

(9]
£+
1

Menu
Search:

@

)} Student Admissions
» PeopleTools
IMore Tools
Change My Password
My Personalizations
My Systemn Profile
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Setting Up a Hint Question and Answer

To use the “Forgot your password” functionality, you can set up a “hint” question and answer. If you forget
your password, you can answer the “hint” question, and get a temporary password you can use to reset
your password.

1. To set up your “hint” question and answer, select “My System Profile”.

Favorites = Main Menu «

PDUAC

£

Menu o

Search:

| ®
Student Admissions
FeopleTools
Change My Password
Iy Personalizations
Iy Systemn Prafile

2. Select the “Change or set up forgotten password help” link.

Favorites = Main Menu - > My System Profile

DUAC

FRAO S W

General Profile Information
Smith, John

Password

Change password

Change or set up forgotten password help

Personalizations

Iy preferred language for FlA web pages is English

My preferred language for reports and email is | English v

Curraney Coda CAD D)
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Click the “Question” drop-down list and select a predefined “hint” question.

Change or set up forgotten password help
Help

If you forget your password, you can have a new password emailed to you.
Enter a question and your response below. These will be used to authenticate you.

Your response (or answer) must be at least 6 characters long

Question: L
In what city did you meet your spouse?

In what city did your mother and father meet?
In what city or town was your first job?

In what city was your youngest sibling born?
‘What animal was your first stuffed animal?
‘What is the middle name of your oldest child?
‘What is the name of your favourite pet?
‘What is the name of your first boyfriend?
‘What is the name of your first school? o
‘What is your dream car? —

AWWhat i wonr father's middle name?

Response:

Enter your response to your selected “hint” question.
Note: The answer must be a minimum of 6 characters long.

Change or set up forgotten password help
Help

If you forget your password, you can have a new password emailed to you.
Enter a gquestion and your response below. These will be used to authenticate you.

Your response (or answer) must be at least 6 characters long

Question: | In what city was your youngest sibling born?

Select from the list of questions.
Response: |Sault Ste Marie] x

| ©OK || Cancel || Refresh

5. When finished, click “OK”.

Last updated: November-26-20
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Change Your Password

You can also change your password from the “My System Profile” page.

BUAC

FRONH
General Profile Information
Srnith, John

Change password

Current Passwo

New Password:

Confirm Pa:

oK || cancel
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Miscellaneous Tips

The Prompt (Magnifying Glass)

Use the magnifying glass to search or choose from a list of options.

S @N\
Acad Year — =

View Rasults

Search by. Academic Career begins with o

Ext Sys 1D
Look Up Cancel | Advanced Lookup

Search Results

View 100 First ‘&' w7007 & Last
Academic Career Description
Graduate Graduate

OLSAS Law

OMSAS Medical School
ORPAS Rehabilitation Sciences
TEAS Teacher Education
QCT TRNS QCT Transcripls
Undergrad Undergraduate

Downloading Your Results

You can download your results as an Excel Spreadsheet (.xlsx), a CSV text file (.csv) or an XML file
(.xml).

MUl e Ddls ™— U LN 00 |iy

| View Results |

IDDWHIDad results in . Excel SpreadSheet CSV Text File XML File (14 kb)
Wiew All

Glossary

oDIv O Divisions (OLSAS, OMSAS and ORPAS)
Acad Year The cycle

Career Type The division (OLSAS, OMSAS, etc.)
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