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Background 

The OUAC developed a tool that allows authorized users to open and close academic programs and/or 
entry points based on citizenship group. 

Note: Brock University does not have citizenship groups for GRAD Contract. 

Using Search Criteria 

1. Log in to the OUAC Portal.  

2. Select “More Tools” from the list and then “Access More Tools”. 

3. Once you are redirected to the PHP Toolset, select “Entry Points” from the Tool Set Main menu 
(Figure 1). 

Figure 1: Entry Points 
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4. On the Search Criteria page, select the applicable admit type from the Admit Type drop-down 
menu. 

5. Then, choose the appropriate institution from the Institution drop-down menu.  

6. Select the cycle year from the Cycle drop-down menu.  

• Note: The current cycle year is populated by default. 

7. Optional: Choose the appropriate program from the Program drop-down menu.  

• Note: If you do not choose a program, all programs for the institution you selected will be 
displayed in the search results. 

8. Under Citizenship Group, both the Domestic and International check boxes are checked by 
default. You must keep at least 1 of the boxes (Domestic or International) checked for search 
results to display (Figure 2). 

Figure 2: Citizenship Group displayed for 105 Domestic and 105 International 
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By default, only the first 10 search results will be displayed, depending on the results (Figure 3).  

Figure 3: Search Results 

 

To change the number of results displayed, select a different number from the Show # entries drop-down 
menu (Figure 4). 

Figure 4: Show Entries (Default is 10) 

 

The search results will display the following columns: 

• Show: Use to select multiple programs. 

• Program: OUAC Program Code 

• Description: Program Title 
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• Status: Displays the program’s current status in the application based on Citizenship Group (Open or
Closed).

• Action:
o Edit Entry Points: Use when indicating Admission Term(s), Citizenship Group(s), Full and/or

Part Time, Effective Date and Effective Status (Active or Inactive).

o Open/Close: Use when indicating which Citizenship Group(s) to open/close and specify Start
Date and Expiration Date.

Perform a New Search 

To perform a new search, click “New Search” (Figure 5). 
Figure 5: Perform a New Search 

Update Programs Individually or in Bulk 

You can update programs individually or in bulk. 

To update programs individually: 

1. Select the program you wish to update from the Program drop-down menu in the Search Criteria
(Figure 6).

2. Click “Search”.
Figure 6: Individual Program Search 

3. Click “Edit Entry Points” or “Open/Close”, depending on what information you wish to update
(Figure 7). Read Edit Entry Points Functionality and Open/Close Functionality for more 
information.
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Figure 7: Individual Program Search Result 

To make changes in bulk: 

1. Do not select a program in the Search Criteria.

2. Click “Search”. The search results will list all programs associated with the selected institution.

3. Use the following buttons that appear below the search results (Figure 8):

• Toggle All: Use to select/deselect all programs currently displayed on the screen.

o You can select/deselect individual programs by checking/unchecking the boxes
that appear next to them.

o Using Toggle All is applicable only for the current page. Clicking “Toggle All” will
not select programs on the next page.

• Bulk Edit Entry Points: Use to edit program entry points for all your selected programs
at the same time.

• Bulk Open/Close: Use to open or close multiple programs at the same time.

Read Edit Entry Points Functionality and Open/Close Functionality for more information. 
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Figure 8: Select Multiple Programs 
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Edit Entry Points Functionality 

From the search results displayed, click “Edit Entry Points” (Figure 8) for the program you wish to update. 

Figure 9: Program Entry Point - Single Program 

The Program Details and any previously defined admission terms are displayed for the program you 
selected (Figure 9).  

To add additional terms: 

1. Select 1 or more terms from the Admission Term scroll box (required). You can configure
future-dated terms from within this field.
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2. Check the box for Domestic and/or International for the Citizenship Group desired (required). You 
must select at least 1.  

3. Display Full/Part Time is applicable only for Nipissing Undergrad Contract (optional). This may be 
available to other admit types in the future. 

4. Select or enter an Effective Date (required). 

5. Choose the Effective Status (Active or Inactive) from the drop-down menu (required).  

• Active: The Admission Term, associated Citizenship Group(s) and Effective Date are 
enforced. An applicant will be able to apply to this program’s term at the Effective Date 
specified. 

• Inactive: The Admission Term, associated Citizenship Groups(s) and Effective Date are 
rendered inactive. The inactive term will no longer be available within the term listing on 
the application.  

6. Click “Save”.  

7. The screen will display your update(s) and indicate that the record has been updated.  

• Note: Updates made to a program’s Admission Term are sorted and displayed in the 
following descending order: 

a)  Citizenship Group 

b)  Admission Group 

c)  Effective Date (newest to oldest) 
 

Figure 10: Entry Points Defined for a Program 

 

Delete a Term 

1. To delete a term, click “Delete” under the Actions column (Figure 10). 

• Entries with future Effective Date values will display the “Delete” action. 

• If they have not been used on an application, entries with Effective Date values of 
today’s date or past dates will also display the “Delete” action. 

• If they have been used on an application, entries with Effective Date values of today’s 
date or past dates will not have the “Delete” action.  

• If the “Delete” action is not available, the term must be inactivated. 

2. A pop-up window will appear to confirm your action. Click “OK” (Figure 11). 

 

“Delete” and “Change” are 
only available if an 
applicant has not already 
selected the entry point. 
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Figure 11: Delete Entry Point 

 

Edit a Term 

You can also edit a term by clicking “Change” under Actions (Figure 12).  

• You can edit only future effective dates (or the current one if it is not on an applicant's choice). 

• You can change the Effective Date to any date if the entry point is not on an applicant's choice. 

• If you set the Effective Date to one that already exists for this entry point, it will result in an error. 

• You can make changes to Effective Date, Effective Status and Full/Part Time. 
Figure 12: Change Entry Point 
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• Editing is allowed only for an individual entry point. The "Bulk Program Edit" page is not designed for 
deleting or modifying entry points. 

• When “Save” or “Delete” is invoked from within 15D of the Entry Point Tool, the updates you made 
will automatically sync with 15F. 

Scenario 1 – Inactivate an Existing Citizenship Group and All Its Associated Terms  

Inactivating an existing Citizenship Group and all its associated terms will result in the program showing 
as closed in the application for the applicable Citizenship Group.  

Example: 

• The screenshot in Figure 13 displays information for the 15D admit type and TAC program. Searching 
for this program indicates a status of “Domestic: Open/International: Closed” (Point 1).  

• The existing Citizenship Group row for INTL (International) with an admission term of 2009 is set to 
“Inactive” (“I”) (Point 2). 

• If an applicant has indicated that their current status in Canada is “International”, that program will be 
displayed as closed on the applicant interface. 

• If an applicant searches for the OUAC Program Code, an error message will be displayed, indicating: 
“Program Code: Program code not found.” (Figure 14) 

 

Figure 13: Program Closed 
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Figure 14: Program Code Not Found Error 

 

Scenario 2 – A Citizenship Group Does Not Exist for a Program  

If a specific Citizenship Group does not exist for a program, the program will not be displayed in the 
university’s program listing for the non-defined Citizenship Group. 

Example: 

• The screenshot in Figure 15 displays information for the 15D admit type and RBB program. 
Searching for this program indicates a status of “Domestic: Closed/International: Open” (Point 1).  

• A Citizenship Group row for Domestic does not exist (Point 2). 

• If an applicant has indicated that their current status in Canada is “Domestic”, that program will not be 
displayed in the Browse Programs step (Point 3).  

• If an applicant searches for the OUAC Program Code, an error message will be displayed, indicating: 
“Program Code: Program code not found.”  
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Figure 15: Program Not Displayed 
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Open/Close Functionality 

1. Under Actions, click “Open/Close” for the program you wish to update. Any Citizenship Groups, 
Start Dates and Expiration Dates are displayed (if any).  

2. Check the box for Domestic and/or International for the Citizenship Group (required).  

3. Select or enter a Start Date (optional). The Start Date can be a future date. 

4. Select or enter an Expiration Date (optional).  

5. Click “Save”. 

The screenshots in Figure 16 and Figure 17 display examples of open and close program statuses. If 
there is no information in the Citizenship Group section, it is implied that the program is currently open. 

 

Figure 16: Open Status – Program is open to Domestic and International Citizenship Groups 
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Figure 17: Close Status – Program is closed to Domestic and International Citizenship Groups 

 

• If the Citizenship Group exists, the applicant interface will respect the Start Date and/or Expiration 
Date as populated. 

• When defining when to open or close a program, populate both the Start Date and Expiration Date. 

• To remove an Expiration Date that exists, click “Save” (Figure 18). 

Figure 18: Future Expiry (Future Dated) 
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